
Technical Office Enquiry & Quotation Checklist

Name Tel No.

Manufacturer Model
Spacing between units 

(mm/inches) Weight (kg/lb) Qty.
Tech Doc 
Attached 

1

2

3

4

5

6

7

Roof membrane

Project Reference/ Title

Region

Created by

Project Team

Budget 

Country

Minimum ground clearance

Design Information

Allowable loadings 

Roof fall (deg)

Is the location exposed to wind?

Roof layout drwg(s)

Additional Requirements/ Comments 

Architect/ consultant

Structural engineer

M&E contractor

Proposed distributor

Roof fabric 

Others

Dimensions (l, w, h) (mm/inches)

Customer Details

Mob No.

Tel No. (inc intl code as appropriate)

Customer Name

Company

Mobile No.

Email

Company

Project Details

Stage 

Date recorded

Due date (DD/MM/YY) 

Type

Email

Additional Information
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